TONG LIEN POAN LAO DONG VIETNAM ~ CONG HOA XA HQI CHU NGHIA VIET NAM
CONG POAN TONG CONG TY Péc 1ap — Tw do — Hanh phic
HANG HAI VIET NAM

sé: 4549 /cb Ha Ngi, ngay 08 thang Jo ndm 2025

V/v Huéng dan chi Dai hoi
Cong doan co s&

Kinh guri: Cac Céng doan co sd truc thude

Thye hién Quyét dinh s6 243/QD-TLD ngay 29/9/2025 ctia Poan Chii tich Téng
Lién doan Lao dong Viét Nam vé viéc ban hanh Quy dinh ché d6 chi td chirc Pai hoi
Cong doan cac cép tién t6i Pai hoi 1an thir XIV, nhiém ky 2026-2031;

Cin ¢t Quyét dinh s§ 4290/QD-TLP ngay 01/3/2022 ctia Téng Lién doan vé
viéc ban hanh Quy dinh thu, chi, quan Iy tai chinh, tai san tai cong doan co sd; Ké
hoach s6 1508/KH-CDHHVN ngay 15/9/2025 ctia Ban Thudng vu Cong doan Tong
cong ty Hang hai Viét Nam vé viée tb chirc dai hoi cdng doan cac cép tién t6i Dai hoi
VII Cdng doan Tdng cong ty Hang hai Viét Nam, nhiém ky 2025-2030.

Ban Thudng vu Cong doan Tdng cong ty Hang hai Viét Nam huéng dan ¢
cong doan co s& thue hién chi Pai hdi nhu sau: ;

1. Nguyén tic chung.

- Cong doan co s& cin cir vao ngudn luc tai chinh cia don vi minh cén dbi va
x4y dung dur toan chi. Ché d6 chi do Ban chip hanh Céng doan co s& quyét dinh cin
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ctr ngudn tai chinh cong doan va ho trg ctia chuyén mon, cdc nguon thu hgp phép khac

& 1ap du toén chi.

- Cong doan co s& quan ly chat ché viéc sir dung tai chinh, tai san phuc vu dai
hoi theo phuong chdm thiét thue, tiét kiém, khéng phd truong, hinh thirc; D& nghi
chuyén mén cho sir dung co s& vét chét k§ thuat, phwong tién hién ¢6 clia co quan dé
phuc vu dai héi.

2. Ngudn kinh phi chi tb chirc dai hdi.

2.1 Ngudn kinh phi chi t§ chirc dai hoi ctia cong doan co s& duge can dbi trong
dy toan tai chinh cdng doan clia nim chuén bi (nim 2024) va trong nim dién ra dai
hdi (ndm 2025):

- T‘éi da khong qua s chi cho tuyén truyén doan vién va ngudi lao dong (muc
32.07) (bang 25% ngudn KPCD hang ném).

- Tl ngudn Kinh phi c6ng doan: t6i da 25% ngudn KPCD ma CPCS duge sir
dung,

- T ngudn thu khac: t6i da 100% ngudn thu khac ciia CDCS.
- Tlr Tai chinh céng doan tich liiy: t6i da 25% ngudn TCCD tich ldy.
- Tt ngudn dugc chuyén mén; don vi khéc ngoai td chirc cong doan hd tro.

- Tir ngudn cong doan cip trén cp: D6i véi c4c don vi nhé, khé khin, ¢6 s
LD, BV dudi 50 ngudi; tai chinh céng doan tich Iily 31/12/2024 duéi 30 tridu ddng,




CDCS gti ¢ong vin xin hd trg kem ban dy tru kinh phi chi tiét @& Cong doan Tdng
cong ty xem xét hd tro kinh phi td chire Pai hdi.

2.2 St dung ngudn kinh phi chi t8 chirc dai hoi:

Quyét toén kinh phi chi dai hoi bng ngudn tai chinh céng doan thyc hién theo
quy dinh ctia Téng Lién doan.

Ngudn kinh ph1 ch1 t6 chirc dai hoi dwoc chuyén mén ho trg (néu c6) ghi thu tai
chinh c¢6ng doan va quyét toan chi dai hdi tuong tmg véi so tién dugce hd trg, viée sir
dung cho dai hdi do Ban Chép hanh Céng doan co s& quyét dinh.

Khi dqn vi td chire dai hoi dugc ghuyén mdn hoiic cac don vi khéc ngoai t chirc
cong doan hd trg thi ¢6 thé ding ngudn kinh phi trén dé chi cho céc ndi dung khac
ngoai huéng dan nay.

3. Noi dung chi Pai hoi:

Céc don vi can cir vao ngudn lye tai chinh ctia don vi minh can dbi c4c khoan
chi.

3.1 Chi cho ¢dng tac chudn bj viin kién dai hdi, chudn bj phwong n nhin
sy trinh dai hoi (chi hop Tiéu ban, TS bién tap, T givp viée; chi td chirc 14y ¥ kién
doéng gop ... va hoan chinh dén khi trinh dai hoi).

3.2 Chi bdi dudng thanh vién cic tiéu ban, to gitp viéc cic tiéu ban phuc
vu dai hdi (néu cb)

3.3 Chi tién &n ciia dai biéu, khach moi dy dai hji

Pon vi td chitc &n tap trung hodic chi bang tidn mit cho dai biéu, khach moi
thudc tham quyén cia don vi t6 chirc dai hoi, mirc chi cu thé nhu sau:

Chi tién #n ngay Pai hdi Cong doan co s& miic chi tdi da 500.000 ddng/ngudi.

Pai biu, khich mdi & xa v& dy dai hdi dugce chi tién #n theo ché d6 dai hoi
thém 01 ngay trude (hodc 01 ngay sau dgi hi); dai bieu, khach moi dy dai hdi khong
an tip trung dugc thanh toan tién an theo cadc mirc d& quy dinh trén.

(Ghi cha: Mire chi trén 13 mirc chi t6i da céc don vi ciin cif vao ngudn kinh phi
cta don vi dé xay dung chi cho phu hgp).

3.4 Chi nuéc udng, giai khat giika gid trong thoi gian dai hdi

Pai hoi cong doan co s& mire chi téi da 50.000 ddng/ngudi/budi.

3.5 Chi thué phong nghi cho dai biéu va khach moi

Tiéu Ban 6 chirc va phuc vu dai hoi thué va thanh toan tién thué phong nghi
trong thoi gian dy dai hdi va trudce dai hoi 01 ngdy (hodc 01 ngay sau dai hgi) cho dai
bidu, khach moi & xa noi t6 chirc dai hoi. Gia thué phong nghi thuc hién theo quy dinh
tai Thong tu s& 12/2025/TT-BTC, ngay 19/03/2025 ctia B Tai chinh vé sira di, bd

sung mét s6 diéu ctia Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 cta B) trudng B
Tai chinh quy dinh ché d6 cong tc phi, ché @6 chi hoi nghi.



Trudng hop dai biéu, khach moi dy dai hoi tw b tri phong nghi, don vi thanh
toan ché d6 phong nghi cho dai biéu, khédch moi theo hinh thirc khoén quy dinh tai
Théng tu s6 12/2025/TT-BTC, ngay 19/03/2025 ctia B6 Tai chinh v sira d6i, b sung
mdt sb diéu cua Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 cia B trudng Bo Tai
chinh quy dinh ché d6 céng tac phi, ché do chi hdi nghi.

3.6 Chi tiing phim lru niém

Viéc chi ting phim luu niém bing tién mit hoic bing hién vét thudc thim quyén
ctia don vi td chitc dai hoi, mitc chi cu thé nhu sau:

+ Pai bidu, khach moi, mue chi tdi da 500.000 ddng/ngudi.

+ Uy vién Ban chép hanh, Uy vién Uy ban Kiém tra duong nhiém théi tham gia
Ban chép hanh, Uy ban Kiém tra khéa méi, mirc chi t6i da 1.000.000 ddng/ngudi.

+ Phéng vién, béo, dai dua tin dai hoi, muc chi t&i da 200.000 ddng/ngudi.

3.7 Céc ndi dung chi td chite dai hdi khong quy dinh mike chi cu thé tai Quy
dinh nay, dwgc thwe hién theo quy dinh hién hanh cia Nha nwéc va Tong Lié
doan, trong pham vi dy toan dwgc phé duyét, gdm:

- Chi cho cdng tac thong tin, tuyén truyén dai hoi.

< Chi tién vin phong phém, in 4n, phat hanh tai lidu; mua cgp tai lidu, 50, l;ﬁ‘t y

phit hiéu dai hoi cho dai bidu. )

- Chi tién thué hoi trudmg, trang tri khanh tiét, chi vin ngh¢ chao ming (neu

co).

- Chi trang phuc dai hji: Viée chi bing tién hoic trang bi bing hién vét thudc
thdm quyén ctia don vi t6 chirc dai hdi. Tuy nhién, céc dai biéu tham du dai hoi phai
thue hién theo quy dinh cua dai hdi.

- Tién thué phuong tién dua don dai bidu, khach moi tir noi nghi dén noi td chitc
dai hoi (trong tredng hop ban t6 chirc phuc vu dai hdi khéng ¢6 phuong tién hodc ¢
nhung khong d4p tmg duge s6 lugng dai bidu).

- Chi khéc: Thudc chita bénh thong thudng phuc vu dai biéu, khach moi va céc
khoan chi kh4c lién quan tryc tiép dén cong tac t& chire dai hoi. .

- Céac khoan chi d6t xudt, phuc vy dai hdi: Do Trudng Tleu Ban td chirc va phuc
vu dai hdi dé xu4t Ban Chép hanh cong doan co s& xem xét, quyét dinh.

4, Quyet toan thu, chi Pai hoi:

K&t thiic dai hoi Ban Chap hanh Céng doan co s& phai bdo cdo cong khai, minh
bach kinh phi chi dai hdi. Tién, tai san va hién v4t khac dwoc hd trg, néu sir dung khong

hét cho dai hdi, ghi thu tai chinh céng doan dé sit dung vao céc hoat ddng cdng doan
tai CDCS.

Thoi han quyet todn thu, chi 14 mot thang sau khi dai hoi két thic. Ban Té chire
dai hoi phai quyét toan thu, chi dai hdi béo céo Ban Thuong vu hoac Ban Chap hanh
(d6i véi cac don vi khong ¢6 Ban Thuong vy) cong doan cing cap; UBKT ddng cip
clia cong doan co s& t& chire kidm tra thu, chi kinh phi tb chtrc dai hoi.



Kinh phi t8 chirc dai hdi duge hach toan vA0 M3 s6 32 - Chi tuyén truyén doan
vién va ngudi lao dong - Muc 32.07 (Chi dai hdi, hoi nghi Ban chip hanh, doan cha
tich, Ban thudng vu; hdi nghi, hdi thao chuyén de).

Trong qué trinh trién khai thyc hién, néu c¢6 vuéng méc phan anh vé Cong doan

Tdng céng ty Hang hai Viét Nam (qua d/c Tudn Anh - s6 dién thoai: 0904461993) d&

duge huéng dén gidi quyét. g~

Noi nhén: TM. BAN THUONG VU
- Nhuar trén; SV G

- Lwu: VILT, TA.




